APPENDIX III
Monument Condition Survey Form 

Site No: ____________________  
OS Grid Ref: ______________________

Site type
Earthwork
(       Quarry      (      Embankment     (    Track     (
Findspot
(       Building     (
  Foundations       (    Boundary feature  (
Hollow way    (      Enclosure   (    Other    (  (see description below)

Part of:  __________________________
Visible dimensions: _____________________________________________ 
Photographs

	Digital:
	Col slide:


Brief Description (further text and sketch over page if required)
Surface Cover (tick appropriate box and estimate % coverage)

Nettle/bramble/low vegetation
(
_____% of site

Brick/rubble
(
_____% of site

Leaf litter
(
_____% of site

Grass
(
_____% of site

Scrub
(
_____% of site

Deciduous trees
(
_____% of site

Coniferous trees
(
_____% of site

Mixed trees
(
_____% of site

Built on (building/road etc…)
(
_____% of site

Broken ground (other than ploughed)
(
_____% of site

Agencies of Erosion (tick appropriate box and estimate % of site and age of disturbance)

Root action
(
___% of site:
current (
recent (
old (
Rabbit burrowing
(
___% of site:
current (
recent (
old (
Tipping
(
___% of site:
current (
recent (
old (
Footpath erosion
(
___% of site:
current (
recent (
old (
Water erosion
(
___% of site:
current (
recent (
old (
Vandalism
(
___% of site:
current (
recent (
old (
Badger burrowing
(
___% of site:
current (
recent (
old (
Vehicle tracks
(
___% of site:
current (
recent (
old (
Tree blow
(
___% of site:
current (
recent (
old (
Digging
(
___% of site:
current (
recent (
old (
Animal grazing
(
___% of site:
current (
recent (
old (
Ploughing
(
___% of site:
current (
recent (
old (
General weathering
(
___% of site:
current (
recent (
old (
Stability 

Gradual decline
(


Improving
(
Rapid decline
(


Stable

(
Survival 

Exemplary
(
Good
(
Moderate   (
         Poor  
(
	Vulnerability (tick appropriate box)
	
	

	Not vulnerable
	
	

	Low


	
	from what:

	medium
	
	from what:

	High
	
	from what:


	Management Recommendations

	
	

	Management action
	Required (tick)
	Timescale  (urgent, medium term, long term)

	
	
	

	
	
	

	
	
	


Recorded By

Surveyor: ___________________________ Date: ______________

APPENDIX IV

SPECIFICATION FOR AN ARCHAEOLOGICAL SURVEY AT 

BUCK WOOD, IDLE (SE 174 394)

This specification has been prepared for Dr Eileen White of the Friends of Buck Wood

1. Proposal

1.1 The project is to be funded through the Local Heritage Initiative (LHI) from the Countryside Agency, in partnership with the Friends of Buck Wood, with the aim of managing and restoring this Council-owned ancient woodland for the benefit of all sectors of the community. The project has a number of main elements, of which archaeological survey is one.

2. Summary

2.1 Buck Wood is currently owned by Bradford MDC, and lies within the administrative area of Bradford MDC to the north-east of Shipley.

2.3 English Nature’s West Yorkshire – Inventory of Ancient and Semi-natural Woodlands (Draft) 1989) records the area of Buck Wood as 28 ha., of which 4 ha. is Ancient semi-natural woodland, with the remainder Ancient replanted woodland. 

2.4. There is reason to believe that archaeological remains exist in the woodlands but little is known as to their extent and state of preservation. The South Yorkshire survey “Fuelling the Revolution: the woodlands that founded the Steel Country” has reported a 10-fold increase in the number of archaeological sites now known to be found in South Yorkshire woodlands. Recent surveys of small number of woodlands in the Kirklees and Leeds Districts have confirmed that previously unknown archaeological sites also survive in some numbers within West Yorkshire. West Yorkshire Archaeology Service – Advisory Service has advised that it will not be possible to assess the archaeological implications of future management on the basis of the available information. It has therefore been recommended that archaeological field survey should be carried out to guide and inform future management.

3. Archaeological background

3.1. Buck Wood is included in English Nature’s Inventory of ancient woodland (Provisional) – West Yorkshire, 1994. There are a number of known sites of archaeological interest adjacent to Buck Wood, including:

The former site of Buck Mill (WYSMR PRN 2852). Footings of the building were noted during a site visit by WYAS in 1987.

Thackley Tunnel (WYSMR PRN 7010) which passes through the southern tip of the wood.

Other known sites in the vicinity of the wood include a number of stray finds comprising both prehistoric flint objects as well as Roman coins, brooches and burials.

3.2 The proposed work is intended to provide a firm basis for future management, informing the production of management plans which make provision for the possible effects of woodland management on archaeological field monuments.

3.3 The Friends of Buck Wood are also interested in both raising awareness of the site of the former Buck Mill, as well as the possibility of pursuing further archaeological investigation of the site.

4.
Requirement for a survey

4.1. Management of the woodlands is necessary for their well-being and long-term future, but there is a need to ensure that archaeological remains, which may be present, are not damaged or destroyed. It has therefore been recommended that an archaeological survey should take place to obtain further information on the presence and preservation of any archaeological features and deposits.

4.2. The objectives of the survey should be to gather sufficient information to establish presence/absence, character, extent, state of preservation and date of any archaeological features and deposits within the specified woodland, as far as possible within the limits of this specification, and to identify any potential threats. This includes both archaeological features within the woodland and historic features associated with the woodland itself.

4.3. The survey should investigate the whole of the area indicated on the accompanying plan. Archaeological features, exposed archaeological deposits and finds should be recorded, with an approximate grid reference, but no attempt should be made to excavate these. Surface finds may be collected for dating purposes. All features providing evidence of past woodland management - such as single coppice stools, or areas of coppicing, pollarding, and veteran trees - should also be recorded.

5.
Survey Techniques

5.1. The archaeologists on site will naturally operate with due regard for Health and Safety regulations, and the contractor must ensure that all relevant requirements are met with regard both to their own personnel and to members of the public. The WYAS Advisory Service and its officers cannot be held responsible for any accidents which may occur to contractors engaged to undertake this work while attempting to conform to this specification. The following work will be required:

5.2. Stage 1: a review of relevant cartographic and documentary sources held in  local archives. This should help identify the likely nature and distribution of monuments that may be encountered where feasible. This stage must include at least one visit to the Sites and Monuments Record (note a fee is charged for commercial consultations).

5.3. Stage 2: a programme of field survey. The woodland will be sub-divided and coded by compartment. Each compartment should be systematically surveyed. Two levels of survey are envisaged.  As a minimum requirement, each compartment of the woodland should be surveyed to Level 1. Level 2 survey will form part of a separate future project and should not be included in the costing for this tender.

5.4. The levels of survey are as follows:

5.4.1. Level 1 - Systematic walk-through of each compartment, noting the presence or absence of archaeological monuments with each monument located and a brief text description, including a discussion of relationships with associated monuments. Distances between transects will be determined by visibility and vegetation, they should however be a maximum of 50m, and less if necessary, with all rides and boundaries walked. Each monument to be given a unique identifier code or number. The archaeological features are to be sketched on a map base at 1:2500 (or 1:1250 if appropriate) to a locational accuracy of not less than ten metres, and more accurately where possible. Linear features are to have both ends located. The photographing of features in woods can be difficult, however record shots should be taken where possible. These should be colour slide using a film that shows good contrast in green and scales should be used. Where earthworks are to be photographed a 30m white tape should be laid over the earthwork so as to show its profile. The written record should be on a pro-forma, which should be agreed in advance with the WYAS Advisory Service. Areas where it has not been possible to walk or view should be clearly indicated.

5.4.2. Level 2 - Detailed survey of specific monuments or woodland compartments, including detailed locational information determined by electronic methods. Survey information to be in an industry-standard digital format, such that it can be imported into CAD and GIS packages. The exact format to be determined following discussions with WYAS Advisory Service. The areas to be surveyed at this level will be determined in consultation with WYAS Advisory Service and relevant woodland officers, on completion of the level 1 survey and submission of the level 1 draft report.

6. Survey Proposal

6.1. A detailed survey proposal should be formulated by potential contractors and submitted to the WYAS Advisory Service, via the client, for approval. The proposal should include:

6.1.1. A description of the proposed methods of  survey and recording system.

6.1.2 A projected timetable for work on the site.

6.1.3.
Details of the arrangements made for deposition of the finds and site archive (see section 9 below).

6.2. The work shall be carried out by appropriately qualified and experienced staff; details of staff numbers and their relative experience of woodland survey should be included, plus their responsibilities in carrying out the work. Staff c.v.'s  should be included (unless already supplied to WYAS in previous project specifications).

7. Site Monitoring

7.1. The WYAS Advisory Service will be responsible for monitoring the fieldwork. A minimum of one week's notice of the commencement of fieldwork must be given by the archaeological contractor to the WYAS Advisory Service in order that arrangements for monitoring may be made.

8.
Report

8.1. The survey should result in an illustrated report including background information, methods, detailed results including clear textual description of what has been observed, an assessments of the survey, conclusions and discussion. Drawings and plans should be included, plus clear location maps with grid references, as well as a list of all sources consulted. Specifically, it should include:

- an outline of the survey techniques utilised and the limitations and/or problems encountered.

- a summary of the archaeological periods and monuments encountered, in chronological order, to assess the diversity and survival of the resource. This should include an interpretation of the earthworks and any observed relationships and estimates of their dates.

- a catalogue which includes the following fields of information, per : unique site identifier; national grid reference (grid letters plus minimum of eight figure); monument type (where known). Where a monument type is given, it should be an approved term, as given in the standard thesaurus of monument types (RCHME 1999). Where a monument type cannot be confidently given, the reasons for this should be given in the accompanying text description. Monuments recommended for future more detailed surveying should be identified both in description and plan. Observed (i.e. present) bank heights and ditch depths should be recorded.

- A set of base maps at an appropriate scale, cross-referenced to the catalogue.  The maps should clearly and accurately indicate those areas which were difficult to survey or were impenetrable and require further work. Where appropriate, copies of earlier maps should be included.

- management recommendations. These should include: forms of marking for sites which are difficult to identify or locate; recommendations for further archaeological work, where appropriate.

8.2 Colour-slides should be mounted, the mounts marked with the township name (IDLE) in capitals (at the top) the name of the wood under; the national grid reference (SE 174 394) at the bottom, with the date the photograph was taken on the right-hand side of the mount. The slides should be supplied with an appropriate conservation slide-hanger (for a filing-cabinet).
8.3. Monuments should be categorised into a series of levels, in line with the methodology developed for the Weld Estate, Dorset (Keen and Carreck 1987). The levels, signifying both a feature's importance and the general consideration recommended that it be given, are as follows:

Level I - Archaeological and historical features of special (i.e. national/regional) importance which warrant the greatest possible protection.

Level IB - Level I monuments, which appear to have been badly damaged or destroyed.

Level II - Archaeological and historical features of lesser (i.e. local) importance.

Level IIB - Level II monuments, which appear to have been badly damaged or destroyed.

Level III - Former archaeological and historical features of special importance for which there is confidence that no coherent archaeological remains (including buried features) are recoverable.

An additional star rating (i.e. II* or IIB*) is to be used to indicate monument whose nature, function and use can be ascribed with reasonable confidence. 

The conservation objectives of these categories are as follows:

Level I - To prevent the feature being damaged, altered or tipped on; to encourage positive management through active conservation in association with woodland management by the landowners (and English Heritage, in the case of Scheduled Ancient Monuments).

Level II - To retain features in this category wherever possible; to make provision for consultation if proposals are being considered which might affect or alter a feature; to allow for and/or assist with the recording of features affected by a change in land use or any development.

Level III - All archaeological potential lost. No constraint on forestry operations.  Amend records accordingly.

8.4. The report will be made available to the WYAS Advisory Service, for incorporation in the County Sites and Monuments Record. As well as a printed copy of the report, copies of the electronic files should be provided in the following formats:

- 1 copy in Word for Windows or compatible format

- 1 copy in text (ASCII) format

8.5. All other documents relating to this work (e.g. survey results, survey reports) should also be provided in the same formats. Survey data files should be provided as a printout, and in an electronic format to be agreed with the WYAS Advisory Service, prior to the commencement of work.

8.6. The attached summary sheet should be completed and submitted to the WYAS Advisory Service for inclusion in the summary of archaeological work in West Yorkshire published biannually by that office within “Archaeology and Archives in West Yorkshire” and, if of regional or national significance, within an archaeological journal. It is also required that the contractor should be prepared to present the results of the work be to the public, both as a lecture at a future "West Yorkshire Archaeology Day" and other appropriate events.

9. Deposition of Archive 
9.1 The project archive is to be fully indexed and ordered and is to include any copies of plans or maps, and any notes, including those made in the field, photographs and sketches. The project archive is to be deposited in a suitable local Record. In this instance it would be West Yorkshire Archive Service – Bradford, 15 Canal Road, Bradford, BD1 4AT, tel: 01274 731931.
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This specification is valid for a period of one year from date of issue. After that time it may need to be revised to take into account new discoveries, changes in policy or the introduction of new working practices or techniques. 

APPENDIX V 

Methodology and Survey Proposal

Description of the proposed methods of survey and recording system

Level 1, Stage 1

We propose to allocate 3 person days to review the cartographic and other information held in the West Yorkshire County Sites and Monuments Record, West Yorkshire Archives Service and, if appropriate, any other local archive or museum sources and local history sources with a view to retrieving information on the historical and archaeological background, the range of known monuments in the area, and potential further monuments indicated by mapped features, place-names, or other local history evidence.

Level 1, Stage 2

Where practicable, we propose to distinguish between a first stage brief walkover survey (Stage 2a) and a second stage monument recording phase (Stage 2b). This approach has the advantage of allowing an overview assessment of landscape and archaeology within each area and greatly facilitates the recognition and interpretation of any archaeological features present. We have adopted this approach in respect of survey of ancient woodland near Richmond, North Yorkshire, undertaken on behalf of the National Trust , where a range of sites including earthwork boundaries, tracks and charcoal burning stances were recognised and recorded, and survey of prehistoric monuments on open moorland near Great Ayton, North Yorkshire, where again a range of monuments was identified. The approach has also been satisfactorily used in surveys of Calverley, Bradleygate, Benhomly and other woods in West Yorkshire undertaken early in 2004. Application of this approach may be modified by site conditions and prevailing weather.

Level 1, Stage 2a

Walkover survey - each woodland area will be the subject of walkover survey by a two person team walking between 10 and 20 m apart depending on vegetation cover. A two person team is proposed in order to undertake the survey efficiently and to address issues of Health and Safety. The walkover survey will enable the character of the woodland landscape to be assessed as a whole, and facilitate the recognition of the range of monument types present. The location of monuments will initially be marked with a flag. If satisfactory conditions obtain, photographs will be made at that point on the basis that better photographic opportunities may not be present at stage 2b. If there is a likelihood that flags will be removed by visitors, or if there is a requirement to safeguard a particular site, recording of the site will be completed at this stage.

Level 1, Stage 2b

Monument recording - on completion of the walkover survey of each area of woodland the flagged sites will be revisited and a record made on a standard record sheet, appropriately amended to take account of local conditions (draft enclosed). This will record the attributes of the monument, its condition, local land use and vegetation, and will make some assessment of vulnerability and any management requirements. If not previously photographed during Stage 2a, photography using 200 ASA 35 mm slide film and 5 megapixel digital camera will be undertaken. It should be noted that experience shows that digital photography will be more satisfactory than traditional photographic film in woodland conditions at this time of year. The slides are therefore likely to represent a sample rather than the complete inventory of sites, which will be covered by digital images. At this point the monuments will be reviewed in the field, and their identification validated, by the project manager, who has extensive experience of field assessment of a wide range of monuments. 

The team will employ hand-held GPS with locational accuracy around 8 m and recent experience suggests that this is the most accurate locational method in woodland where no mapped landmarks are within 30 m. It should be noted that the hand-held GPS is most effective when there is limited or no leaf cover, another reason for suggesting that survey is best undertaken during the months of January, February, or March, while ground conditions are at their clearest after vegetation die-back and snowfall.

Reporting

A report will be produced to contain the information requirements set out in Item 8 of the project specification, illustrated with digital images and with a supporting wallet of transparencies. The other requirements of Items 8 and 9 of the project specification will be also be fully addressed. A digital copy of the report can be made available on CD. The survey team will also provide one day of community workshops/guided visits, while the team leader will make a contribution to West Yorkshire Archaeology Day. 

Projected timetable
It is proposed that the survey should be undertaken during February, as this is the time when undergrowth has died back and been substantially reduced by weathering - in any case it should be completed before mid-April, when regrowth accelerates rapidly. It is estimated that survey would be undertaken in a single block of time, dependent on weather conditions.

Deposition of finds and archive
It is not proposed to retrieve finds unless any artefacts are encountered which are at risk from being left in situ. The archive will be collated and deposited as required by Item 9 of the project specification.

Staffing & Health and Safety
The project will be undertaken by Steve Sherlock (CV on file with WYAS) or an equivalently experienced field archaeologist should he not be available when the survey is commenced, together with another experienced team member. The project will be supervised and assisted in the field as indicated above by Blaise Vyner (CV on file with WYAS). Further outline information is also available on web site: www.meander.demon.co.uk

A Risk Assessment will be undertaken at the inception of the project and this will be reviewed and updated in respect of field conditions once survey is underway.

